University of Engineering and Technology Taxila
Admission Committee 2006

No. UETT/Adm-UG2k6/______(
Dated: ____________
Tender Documents

Printing and Supply of the Undergraduate Prospectus (Entry 2006)
and relevant material
Part – 1 : Specifications(
A. Prospectus UG2006: 4000 books, Sets of Forms & envelopes and stickers

Volume of the Book: Approximately 120 page – 4-color printing MAT paper 115 grams or above

Title: Art Card 250 gram or above – 4-color printing on the title and back cover, MAT Lamination on outer-side only
Stationery Sets 4000 sets each consisting of:
11 forms offset paper 90 gram or above: (2 of legal size both sides printed, 2 of legal size single side printed, 7 of letter size single side printed; single colors)
One sticker sheet 8.5” x 6.5” perforated to six equal parts, single color printing

Envelopes – single color printed: (1) Khaki 6” x 8.5”, (2) Khaki 9” x 12”, (3) White 9” x 10”

Notes:
The Form F01 shall be machine numbered 60001 onwards.

The supplier shall have to prepare the sets for forms, stickers and envelopes; and place them along with the book in the white envelope at Sr. No. (3) above

B. Receipt Books – 40 books of 100 pages each

4” x11” perforated counterfoil, Machine Numbering: 60001 onwards, receipt-book binding.

Part – 2 : Terms and Conditions

1. The sealed quotations, complete in all respects must reach the undersigned at the latest by closing hours on ________ irrespective of time and mode of dispatch. Late receipts shall not be entertained whatsoever the reason may be.
2. The quotations must be on the printed letterhead of the firm and should be accompanied by the following:
Enlistment Fee (Nonrefundable) Rs.1000/- for the budget year 2006-2007: In case of already having deposited the Enlistment Fee, valid proof thereof must be enclosed.

Earnest Money (Refundable) Equal to not less than 2% of the total quoted price in shape of bank draft, pay order, or call deposit.
Note: All payments should be in favor of the Treasurer, University of Engineering and Technology, Taxila. Cash payment, Money Orders and/or Cheques are not acceptable.

3. The samples of paper, card, sticker-sheet indicating grammage must be attached with the quotations.

4. The bidder shall quote the rates giving necessary breakup. The format given below may be followed for uniformity and clarity:

	Description and Quantity
	Unit Cost quoted
	Total quoted Cost

	A.
Prospectus Undergraduate 2006 Entry (4000 Books – approximately 120 pages each – and Sets of Forms, Envelopes

	Printing, Binding, Pinning, Machine Numbering, Making Sets as per specifications
	
	

	B.
Receipt Books (40 books of 100 pages each)

	Printing, Machine Numbering, Perforation etc. as per specifications
	
	

	C.
Total
	A + B
	

	D.
Add GST etc. (mention clearly)
	
	

	E.
Grand Total
	C + D
	

	Earnest Money enclosed Rs. _______
	

	Enlistment Fee deposited Rs. 1000/-
	

	Particulars of the payment viz. Amount, Mode, No. & Date of bank document, Name of Bank and Branch must be mentioned clearly


5. The quotations shall be opened in the office of the undersigned at 10:00 a.m. on ______________. The bidders or their representatives can be present if they so desire.
6. The winning bidder shall have to sign a prescribed agreement on the stamp paper of the prescribed value.
7. The work order shall be awarded on the basis of the rates quoted for the whole lot.

8. The office shall supply a soft copy of the subject matter (in MS word format) and a collection of photographs (in JPG format). The proofs of the stationery items and dummy of the book shall be placed for approval within seven days from the date of issue of work order.

9. The printed lot complete in all respects, along with necessary bills, must be supplied at the University premises within 45 days from the date of issuance of work. All the formal approvals and processing must be completed and followed within this period.
10. The process of the whole job shall be open for inspection to the undersigned, and/or any officer of the University so deputed. The instructions/ advice of such officer shall be faithfully followed.
11. The working party shall be bound to preserve printing plates etc. for at least 12 weeks after the supply and provide extra copies of the prospectus, forms, stickers etc. on demand at the same unit cost during this period. 05% security shall be retained for 12 weeks.
12. A penalty of one percent of the total cost of order can be imposed per day for delay on the part of the bidder.
13. The undersigned shall have the powers to reject in part or as a whole, any or all the quotations without assigning any reason thereof.

Part – 3 : Specimen Agreement

Agreement

(to be executed on a stamp paper of the prescribed value)
We, the undersigned solemnly declared that we shall abide by the terms and conditions mentioned in the Tender Documents related to work order No. _____, dated: _______ issued by the University of Engineering and Technology, Taxila for printing and supply of the Undergraduate Prospectus Entry 2006 and relevant material, contained in the order.

We, further, declared that we shall strictly maintain the quality of work and shall faithfully meet the schedule notified vide above-said work order.

Signed to the (date)

Signature

(Name of proprietor/executive head)

Name of printing press with address

Countersigned

(Chairman)

Admission Committee

University of Engineering and Technology, Taxila

Part -4 : General

1.
Contact the following for further information on the subject:


Mr. Shahbaz Pervez Chattha

Convener, Admission Committee

Phone: 051 9047453, 9047426 , Cell:0321-5371222

Email: Shahbaz@uettaxila.edu.pk 

Mr. Muhammad Asghar Mahmood


Admin Officer, Admission Office


Phone: 051 9047426, Cell: 0300-5493812

Email: asghar@uettaxila.edu.pk   

Mr. Muhammad Yaqub Assy


Deputy Registrar (Establishment)


Phone: 051 9047407


Email: yaqub@uettaxila.edu.pk

- - - - - - - - - - - -

Shahbaz Pervez Chattha

Convener, Admission Committee

University of Engineering and Technology

Taxila

Copy to:
The Treasurer

The Resident Auditor

The Secretary to the Vice-Chancellor
( Mention this Number in every correspondence regarding the subject and also on the sealed envelopes carrying the tender documents


( The samples can be seen or had on request from the office of the Convener Committee during working hours





